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Kitt McArthur Missing Child Policy

This policy applies when students under the care of Kitt McArthur Guardians are believed to be 
absent or missing. It aims to locate the student swiftly and safely, returning them to an agreed and 
approved location.

Kitt McArthur Guardians is committed to safeguarding all students under our guardianship. This 
policy should be read alongside our Safeguarding Policy and the government guidance on Children 
Missing Education. Hard copies are available upon request.

Kitt McArthur Guardians will respond appropriately to reports of unauthorised absences or missing 
students, reviewing this policy as needed to reduce future risks. If criminal activity is suspected, the 
Designated Safeguarding Lead (DSL), Sarah Checketts or Rose Vigers Belgeonne, will contact the 
police. Sarah oversees the Northern Region, while Rose manages the Southern Region. Either DSL is 
available in emergencies.

According to the National Policing Improvement Agency’s guidance on missing persons, this policy 
distinguishes between:

• Absent: A person not where they are expected or required to be, with no apparent risk.

• Missing: A person whose whereabouts are unknown, with circumstances suggesting they 
may be in danger.

Absences should be monitored, and if risk levels increase, they should be escalated to missing status.

Procedure for Absent or Missing Students

Each school has its own Missing Child Policy, which will take precedence. Kitt McArthur Guardians 
will support the school as needed.

DSL Elaine Kitt is responsible for ensuring the correct steps are taken upon receiving a report. 
Reports may come via phone, email, social media, or face-to-face. 

Elaine Kitt Contact Information

Whatsapp: 07730654988

Wechat ID: elaine_KittMcArthur

Mobile: 07730654988

Emergency number out of hours 10pm to 8am 01761 873266

Email: elaine@kittmcarthur.co.uk 

https://kittmcarthur.co.uk
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Determining Absent vs. Missing Status

The DSL will assess the situation to classify the student as absent or missing. Any concerns for safety 
should be reported to the police via 101, or 999 if the student is in immediate danger.

Steps for Locating an Absent Student

1. Attempt contact via phone, text, email, and social media every 30 minutes.

2. Review travel details for possible whereabouts.

3. If applicable, check with taxi companies or drivers.

4. Contact the student’s house parent or matron for relevant information.

5. Request a search of school grounds and the student’s room if appropriate.

6. Speak with the student’s friends.

7. Ask the host family to search their home and garden if applicable.

8. Inform the student’s agent and parents after consulting the DSL.

The absence must be recorded in the student’s file, with a written report.

Police Involvement

If a police report is necessary, gather and provide:

• Last known location

• Next of kin or guardian details

• Physical description and clothing details

• Circumstances surrounding the absence

• Contact information for those searching

The police will decide whether to classify the student as absent or missing and conduct an 
appropriate investigation. Parents and schools must be updated every three hours.

Media Handling

Only the police can liaise with the media. Guardianship staff must not release information and 
should direct media inquiries to the police.
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Student’s Return

The police will ensure missing students are safely returned and conduct return interviews where 
necessary. If a student was absent but not missing, Elaine Kitt will arrange a discussion with the 
school’s DSL to understand the absence.

If abuse is suspected, the school must contact the Local Children’s Safeguarding Partnership and 
follow reporting procedures. The Kitt McArthur Guardian DSL will ensure ongoing communication 
with the school.

Anyone informed of the student’s absence or disappearance must be updated immediately upon 
their return. Repeated absences or missing incidents will prompt a guardianship review by Elaine Kitt
in consultation with the parents of the student. 
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