
Kitt McArthur
Disclosure Report
Form

Please use black ink

Date

Time

Place

Member of staff present

Name of host family member

Name of Student

School of Student

Confidentiality Acknowledgement:
• Have you reassured the student that you will help but cannot 

guarantee confidentiality and may need to report to the DSL?
• YES
• NO

Ask the student to explain their concern or allegation and record details of 
the matter in the space below. Use a separate sheet if necessary and then 
attach to the form.
A non-exhaustive list of the details to be included:

 what was said or done, by whom, to whom and in whose presence when 
the incident took place and where

 whether the student wishes their parents [or legal guardian] to be 
informed.



Continued



Host family or staff comments:
Any additional comments or evidence

Details may include, for example, any concerns you may have about signs of 
abuse, emotional ill-treatment or neglect.

Please also include a note of any other evidence, for example, written 
notes, items of clothing or mobile phone messages relating to the matter.



Any suspicion or complaint of abuse must be reported to the 
Designated Safeguarding Lead Elaine Kitt.

DO NOT investigate the matter, as this could prejudice the investigations of 
outside agencies.

Where the concern or allegation is made against the Designated Safeguarding 
Lead you must immediately inform the LADO at Somerset Safeguarding Board. 

Please record what action you have taken and when

Name of reporting staff or host family

Signature of reporting staff member or host family

Date


